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IIPABHJIA
nonk3oBanus 6nbanorTexoii BIIOY BO «BeaukoycTIONCKHil MeTHIMHCKAN KOS
uMend H.II. Beryuxuna»

1. OBIIIUE NMOJIOXKEHUSA

1.1. TIpasuna none3osanus 6ubnrorexoit BIIOY BO «BelHKOYCTIOTCKAN MeTHIHHCKYH]
xonnex uMenw H.IL Berauxuna» (manee - Ilpasuia) paspaGoTaHEI B COOTBETCTBHH ¢
nojoxenuem o 6ubmmorexe BIIOY BO «BenwMkoycTIOrCKuit MENUIMHCKHN KOIIEIK HMEHH
H.I1. Berauxmnay.

1.2.  Hacrosmme Ilpauna permamMeHTHpY:OT oOIUE TOPSAOK  OpPraHM3aLMH
00CILyKUBaHHS YATATENEH, NpaBa B 06A3aHHOCTH GHGIHOTEKH M YATATE]I.

1.3. UnuraTensiMu SBISOTCH:

— obyuaromuecs YupexaeHuns;

— IPEMoAaBaTeNy ¥ UHbIE pabOTHHUKH Y UPEXK ICHHUS;

— ofyJaromuecs MHBIX 0Opa3OBaTeNbHbIX OpraHM3alMi W WHHIE JNMIA HA OCHOBAHHH
3aKIIFOYEHHBIX C HUMH TPaXXJaHCKO-IIPABOBEIX JOTOBOPOB.

2. IOPSITOK 3ATIMCH YATATEJIEA B BUBJIHOTEKY

2.1. 3anuchr umratens B GubinmoreKy mnpomssomurcs Ha aboneMeHnTte. Ha uwmrarens
3aIONHSAETCS YUTATENLCKMH (POPMYIApP, B KOTOPOM yKashsIBaeTCs (haMuius, MMsi, OTIECTBO, KypC,
rpynna, aapec, TenedoH.

2.2. 3anucp oOywaromuxcsi B OHONHOTEKY NPOM3BOAMTCS HA OCHOBAHHM IIPHKA3a
JAUPEKTOpa YYpEexIeHUs O 3a4HCIICHUH.

2.3. 3anuce B 6GubnmoTeKy IpenomaBarened, COTPYJHUKOB YYPEKICHHS ¥ HMHBIX IIHI]
OCYIIECTBILAETCA IIPH HAIMYMH [ACHOPTA.

24. Ilpu zanucu B OGMONHMOTEKY YHMTATEeNH MOIKHEI O3HAKOMHUTHECS C HACTOALIAMME
IIpaBunamu ¥ NOATBEPIUTE 0653aTENECTRO 00 UX BHITOTHEHUH CBOEH MOIIKMCHIO B YATATEIHCKOM

bopmyape.

3. IPABHJIA TOJIb30OBAHWSI ABGOHEMEHTOM

3.1. Kaxnpii BeIJaBaeMbIi YUTATENIO SK3EMIUISP KHUTH, HHBIX JOKYMEHTOB PabOTHHKOM
OMOJMOTEKH 3anVCHIBAETCS B YHTATENbCKHA Qopmynsp. Uwrarens pacnuCBIBaeTCs B
YUTATENLCKOM GOPMYIISIpe 3a MOMY4YEeHHBIH dK3eMIusIp. [Ipy Bo3BpaIieHun 3K3eMIIIspa HOITHCh
YuTaTENs Ioramaercs TNOANMChI0 Oubmmorexaps. DopMynsap SBIASETCS JIOKYMEHTOM,
YAOCTOREPSAIOIUM (aKT BEIAAYH YUTATETIO M IpHeMe OHOIHoTeKapeM SK3eMIIIAPOBR KHUT ¥ HHEIX
MatepuasioB. B Hagane ygebHoro roga obydarommuecs IPOXOAAT PErHCTPALUIO B 3IEKTPOHHON
onbmuoreunol cucreme (OBC), npegocTapIsIONEH YCIyTH Ha JOTOBOPHOH OCHOBE.

3.2. Tlpn Bo3BpameHHH IUTEpATYphl OmbOnHoTeKaph 00:3aH IPOBEPUTH COOTBETCTBHE
HHBEHTAapHOI'0 HOMEpa KHUTH, KOTOPYH) YHTATENb CIAeT, H TOr0 HOMepa, KOTOPBIH 3alucad B
dopmymsipe. Homepa pomxHbl coBmagarh. [Ipy HECOBNAageHMH MHBEHTApHBIX HOMEPOR
6ubnmorexkaps 00s3aH BBISICHUTH, KOMY IPUHAJJIEXKHUT JaHHasd KHHAra. HecooTBeTCTBHE HOMEPOR
SIBSIETCS MOKa3aTelleM TOro, YTO KHUI'A BBIJAHA JPYTOMY YUTATENI0O H MOXKET OBITh CIHMCaHa
TOIIBKO C HETO.

3.3. KommyecTBO BBIJaBacMBIX H3JaHHH Ha aboHeMenTe He orpampumBaerca. Cpok
[IONTb30BaHMS TUTEePaTypOi COCTABIISIET:



3.3.1. JIna obyyaromumxcs:

— HayYHO-TIOMy/IApHAs ¥ XyTOXKECTBEHHAs TATEparypa - 15 nHeH;

— 0co6o crpamuBaeMas — 10 1-X CyTOK;

— yuebHas — Ha mepwoj H3ydeHms mucIMIMEEL, IIM cornmacHo ydeOHOMY mNnaHy
YupexeHus.

3.2.2. Ins pabOTHUKOB Y 4pexIeHHA:

— y4qeOHas — Ha EPHOJI IPeTO/]aBaHus JUCHUILIAHEL, [TM;

— Hay4YHO-TIOMYJIPHAA H XyIOKECTBEHHAas uTepaTypa —15 nHek;

— 0¢060 crpanmBaeMas — 10 2-X CYTOK.

3.2.3. JIna MHBIX 4dTaTeNell NUTEpaTypa BHIAETCS IO 3aI0I CTOMMOCTY KHHUIH — 10 5
MHEH.

3.3. JIuteparypa /Ut HCIIONBE30BAHMA Ha MPYIIOBBIX 3aHATHIX BEIIAEeTCs Ha aDOHEMEHTe U
oopMIITeTCs B PEMMCTPALMOHHOM XKyPHAJIE IO/l PACIUCKY JEXKYPHOIrO 00yYaromerocs rpymibl.

OTBETCTBEHHOCTE 3a JIUTEpPATypy, NMOMYYeHHYI0O Ha TPYNINOBBIE 3aHATHSA, HECET
TIPETIO/IaBaTENlh COBMECTHO C JSKYPHBIM 00yJarOIUMCHL.

3.4. He mnomnexuT BLiZade IIOCHEIHHI HIH EIMHCTRBEHHBIH DSK3eMILIIp H3/IaHusd,
Xpansiuics B Gorne 6uOnuoTeKH. DHIMKIONEINH, CIPABOYHBIC M3/IaHMA, PEAKHE U IICHHEIC
KHHUTH BEIJAIOTCSH TONBKO B YHTAILHOM 3ale.

3.5. Ynrarenu MOTYT MPOIUIATE CPOK MOJIB30BAHMSA B3ATHIMU Ha TOM KHUIaMH, IPYTHMH
IIPOH3BEICHUAMHE [IEUATH, €CJIM Ha HUX HET CIIPOCa CO CTOPOHLI APYTHX YHTaTeNeH.

4. MOPSITOK MOJIB30BAHHU S YATAJIBHBIM 3AJIOM

4.1. Beiga9a KHAT B YMTAILGHOM 3ajie MPOM3BOIUTCH 00y4aroImuMCs IO CTYACHYECKOMY
GHIETY, 4 HHBIM YMTATENSM - [I0 JOKYMEHTY, YAOCTOBEPSIOIEMY WX TUYHOCTS, ¥ ODOPMIAETCS
IO/ PaCIUCKY B YHTATEILCKOM (opmyiisipe.

4.2. Yucno KHET, IPOU3BE/ICHMIA ITeUaTH M MHBEIX MaTCpHaJIOB, BBIABACMBIX B YHTAllbHOM
3aile, KaK [IPpaBuUIIo, He orpaHnynBaerca. [Ipy HalM9IMK eIMHOBPEMEHHOIO IOBBIIEHHOrO Cpoca
YMCIO BEINABAEMBIX 9SK3EMIUIIPOB MOKeT OBITh OrpaHM4YeHO (IO PEIICHHIO BEIyIIero
O6ubmorexaps).

4.3. BEIHOCHTE THTEpPATYPY U3 YMTAIBHOTO 3aia 3anpeleHo. B ciydyae HapyIIeHHs 3TOro
IpaBHIIa, YUTATE]A MOTYT GHITh IMLICHb! [IPaBa IONb30BaHKA 6ubIMoTeKo# Ha cpok 1o 1 Mecana.

4.4, MUcnoms30BaTh ceTh MIHTEpHET HCKIIOYMTENRHO B ensix yuebnoro nporecca. Jocryn
K cetr MTHTepHET MPeIOCTaBIAETCH TONBKO ¢ PaspelIeHns coTpyauuKa 6ubnmuorexu. Ilpu pabore
B ceT MHTepHET ONB30BaTelsIM OMONMOTEKH 3alIPELIEHO:

— [OJIy4arh M MepelaBarh Yepe3 CeTh MHPOPMALHUIO, [IPOTHBOPEYAINYIO 3aKOHOAATENbCTBY
P® u HopMaM Mopamu ofuiecTBa, IPEe/ICTABISIONLYI0 KOMMEPYECKYIO TaidHy, PacHpOCTPAHATH
HEGOPMALIHIO, 33/IEBAIOINYI0 YECTh M JOCTOMHCTBO IDaX/iaH, a TAakKe PACCHUIaTh OOMaHHbIE,
GEeCIIOKOSIIME KM YTPOXKAIOMIE COOOIIEHNS;

— molydarb JOCTYyn K MH(OPMAIMOHHEIM pecypcaM CeTH WiId CeTH IIHTepHeT, He
SBNAIOMAXCA MyOIMYHbIME, 6€3 pa3pelIeHus HX COOCTBEHHUKA,

— 3amycKaTh Kakde-THOO COOCTBEHHBIE IIPOTPAaMMbI, [PHHECEHHBIE Ha CBEMHBIX
HOCHTEJSX HHpOpMaIUK THO60 CKOMMPOBaHHEIE U3 ceTn HTepHeT;

— MOJKJIF0YATh K KOMIBIOTEPY COOCTBEHHEIE Mepu(epHiHEIC YCTPOHCTRA;

— BHOCHTH M3MEHEHHS B HACTPOMKA KOMIIBIOTEPA U IPOrPaMMHOTO 0OECTICYCHHS;

— MPOU3BOAUTH KaKHe-ITHO0 OTKIHOYEHUST 160 mepeKIOUeHHs TUTAFOLIAX xabeneii;

— WCIIONBE30BATh HOCTYI K ceTH MHTEpHET B KOMMEPYECKHX (pa3sMEIleHHs PEeKIaMbl U T.
1I.), TIPOTHBO3aKOHHEIX (HAPyIICHHUs aBTOPCKMX IIPaB M T. A.), HEITHIECKAX (IIPOCMOTP caiiToB
MaprEHAIBLHOTO COMEPIKAHNS | T. [I.) LEeliX, a TAKiKe HaHeCEeHHe yiepOa Hild Bpe/ia OpraHu3allisiM
¥ puzMygeckuM nuIaM;

— OCYIIECTBIATH KONMPOBaHWE W3 CeTH VIHTEpHET ayIno- M BHACOHH(OpMAIMM
TIPOrPaMMHBIX IIPOJYKTOB;

— IOJKIIOYATECS K CETEBBIM BHICOMIDAM;

— Y4aCcTBOBATH B JIIOOBIX BU/IaX IIEPErOBOPOB B ceTH MHTEpHET.



S. IPABA B OBA3AHHOCTH BUBJIMOTEKHA

5.1. bubmoreka B CBOGH IEATENBHOCTH OGECIIEYMBACT PEAT3ALMIO IpaB uuTarenci
NIEPEYHCIICHHBIX B pasjielie 6 HacTosmux [Ipasui.

5.2. bubmmoteka 06¢cmyKUBaeT YuTATENEH B COOTBETCTBHH ¢ IloNiokenueM o GubIMoTeKe

BIIOY BO «BenukoycTIOTCKHi METUIMHCKIH Komwnemx uMeHd H.IT. Beluuxunay u HacTOSIIME
ITpaBunamu.

5.3. bubnuoreka o6s3aHa:;

— COTJIacoBBIBAaThH COfiepXKaHue Oubmuorednoro ¢onna ¢ ¢eaepanbHEIM CIHCKOM
OKCTPEMUCTCKHAX MaTepHallOB, 3aNpelieHHbIX K pPAacIpPOCTPAHEHHI0 M  ONpe/eleHHHIX
¢enepansabiM 3ak0HOM 0T 25.07.2002 Ne 114-®3 «O mpoTHBOAeiicTBAM 3KCTPEMHUCTCKOH
JEATEIbHOCTH» M Pa3MEINCHHBIX Ha OQHUIMATLHOM CaiTe MunucrepcTBa roctunun Poccuiickoi
Oenepanun (¢ U3MEHESHUAMY U JOIIOIHEHHUSIMH ).

— OCYIIECTBIATH YYET M 00s3aTeIBHYIO eXeMecsuHy o CBepKy Gubmmorednoro GoHma u
MOCTYNAOMIeH JUTEparypel ¢ (elepanbHEIM CIHCKOM SKCTPEMHCTCKHMX — MAaTEpHAloB,
OCYIIECTBIATH 3alPeT PaclpOCTPAHEHMs DKCTPEMUCTCKOM NHUTEepaTyphl ((helepanbHbli CIHCOK
BKCTPEMHCTCKUX MaTepHalioB B OMOIMOTEKe NMPHCYTCTBYET), 00ECIeunBaTs €ro COXpPaHHOCTh,
PeXUM XpaHEHHS W PETHCTPAlMIO B COOTBETCTBHHM C IpuKazoM MuuKyneTypsl Poccum ot
08.10.2012 Ne 1077 «O6 ytBepxaenmnu Ilopsuka ydera JOKYMEHTOB, BXOMSIOMX B COCTAR
6ubnmuoTedHsx GoHmoB GUbIMOTEK 0Opa3OBATENBEHEIX YIPEKICHUNY.

— uH(OPMHUPOBATE YATATENIEH O BCEX BUJAX NPENOCTARISEMEIX OGUOIHMOTEKOH YCIIyT;

— 00ECIeYnTh YUTATEIAM BO3MOXKHOCTH IIONB30BaHMA BeceMH (poHIaMu 6ubImMoTexy;

— TIOTTYJIAPU3MPOBATE CBOM (DOHIBI U IIPENOCTARISEMEIE YCIYIH, Pa3BUBATH M MOOIIPATE
HHTEPEC K KHUraM;

—  COBEpLIEHCTBOBaTh  Oubmmoreunoe u  uHpOpMaNHOHHO-OuOIHOrpaduueckoe
obcnyxuBaHHe IyTEM BHEAPEHHUS TIEPEIOBEIX KOMIIBIOTEPHEIX TEXHOIOTHIA;

— KOHCYNBTHPOBAaTh CTYJEHTOB U IIpenojasareliell MO MOAKTIOUEHUI0 u pabore C
IEKTPOHHBIMU OubmoreunsiMu cuctemMamu (DbC);

— 00eclednTh BEICOKYIO KYJIBTYPY OOCIY)XKHBAHHS: OKa3BIBaTh JHTATEIAM IIOMOINE B
BEIOOpe HEOOXONMMEBIX NPOM3BENCHHMH INeYaTH W [APYTHX MaTepHaloB, [POBOAS YCTHBIE
KOHCYJIbTalli¥, INpPEeNOoCTaBlisii B KX NONb30BAHHE KaTaJOrH, KAPTOTEKH M HMHBIE (HOPMEI
HHOQOPMHPOBAHUS, OpPraHW3ys KHUXKHBEIE BBICTaBKH, Oubimorpaduveckue o0030pbI, JHH
HHGOpMaNHA U APYTHE MEPOIIPUITHS;

— IIPOBOJMTH 3aHATHA 10 OCHOBaM MH(pOpManuoHHO-O0ubIHorpadhuieckoi KynbTypsl;

— OCYILIECTBIATH NOCTOSHHBEIA KOHTPOJB 32 BO3BPALLEHMEM BBIIAHHBIX JOKYMEHTOB B
6ubnmoTexy;

— c03JaBaTh U O AEPKUBATE B OMOIHOTEKE KOM(DOPTHEIE YCIOBHUS ISl paOOTHI YATATEINEH.

5.4. bubnuoreka HeceT OTBETCTBEHHOCTH 3a:

— OCYIIECTBIICHUE yUeTa, XpaHEHHUE M HCIIOIH30BAHUE HAXOAAINUXCS B (QOHAE KHUT, IPYTHX
MIPOU3BEICHHI NEYATH ¥ MHEIX MAaTEPHAIOB B COOTBETCTBHY C YCTAHOBICHHEIMH IIPaBHIIAMH;

— BEJICHHE MOCTOSHHOI'O KOHTPOJA 3a BO3BpalicHHMEM B 6MOMMOTEKy BBIIGHHBIX KHHT,
IpPYTHX MaTepHalioB, BO3MeIeHHeM IPHYNHEHHOT0 yinepba;

— cojepxanue WHOOPMAIIHYU, IOITyYEHHOH IOJB30RATENEM H3 MCTOYHHMKOB OTKPHITOTO
noctymna cetd MHTEpHET;

— co3nanue B OnOmMoTeKe KOM(OPTHBIX YCIOBHH st pabOTEI YMTaTEICH.

6. YATATEJIA, HX ITIPABA, OBA3AHHOCTH 1 OTBETCTBEHHOCTbD

6.1. YUurarenu 6uOIMOTEKHM UMEIOT IIPABO:

— GecIIIaTHO MONb30BAThCS OCHOBHBIME BUiaMH 6u6nroTeuHO-HHGOPMAITHOHHBIX YCIIYT,
NPEOCTABJHICMEIX GHOIHMOTEKOM: MMOJIyYaTh KHHTM W APYrHe MCTOYHMKM HHpOpManuu Ha
aboHeMeHTe, B YHTATTLHOM 3aiie OMOIHOoTeKH;

— moxy4are u3 (QoHja OMOMMOTEKH AN BPEMEHHOIO IIONB30BAHHS B YHMTAIBHOM 3ale
nro0bIe W3AaHus, HeoyOIMKOBaHHBIE TOKYMEHTHI MM UX KOITHH;



— momydarh momHyro WHGOpMauE O cocrase (OHAOB OHONMOTEKH 4epe3 CHCTEMY
KATAIIOrOB ¥ KApTOTEK ¥ Apyrue GOpME! GubIMoTeyHOro HHGOPMUAPOBAHMS,

— DOy4YaTh KOHCYJIbLTATHBHYIO IIOMOINb B TIOHCKE M BHIOOpE MCTOIHHKOB uHGOPMALIHH.
JIONONHATEIbHEE YCIYTH 9HTATENd MOTYT IIONyYMTh 32 IUIaTy COITacHO JeHCTBYIOIMM
IepedHsM M TpeicKypanTaM. IlepedeHb W NpEHCKypaHT MONONHMTE/BHBIX IUIATHBIX yCIyT
pa3pabarhIBalOTCS BeIyIHM GHOIMOTEKAapeM U YTBEPXKAAIOTCS TUPEKTOPOM VuapexxaeHus.

6.2. Yurarenn oOs3aHbL:

— GepexHO OTHOCHTBCS K KHHTaM, IPYTHM TTPOU3BEICHHAM MeYaTH U HHEIM MaTepralaM,
MOMy4YeHHEM A3 (oHI0B OHOIHOTEKH;

— BO3BpAINATH UX B YCTAHOBIEHHbIE CPOKH, HE BEIHOCHTB HX K3 MOMCIICHHU 6ubnuoTeKy,
€CII OHH He 3aIMMCaHbl B YUTATEIHCKOM (QOPMYIISIpe WK JAPYTUX YISTHBIX IOKYMEHTAX,

— He JleNaTh B HUX MOMETOK, OI9ePKHBAHHH;

— HE BBIPHIBATh U He 3arubare CTPaHMIIBL;

— He BBIHMMATh KapTOYeK M3 KaTaloroB U KapTOTeK.

6.3. Unrarely TIpH MOTy4YeHAH KHUT, APYTHX TPOU3BEACHUH Ie9aTH M UHBIX MaTepUalloB
JOJDKHEI: TIIATEILHO TIPOCMOTPETH M3/laHHE H, B Cllydae OOHapyKeHHS Kakux-mbo nedexros,
co0BLMTE 06 ATOM GHOIMOTEKAPIO, B IPOTHBHOM CIIy4ae OTBETCTBEHHOCTD 3a IIOPUYY KHHUI HECET
YUTATEND, TIOIH30BABIIMICS H3IaHUeM MOCIeIHAM. B KoHIle y4eOHOro rojia YMTaTeH JIOIIKHEL
CIaTh BCE SK3EMILIAPH KHAT U WHBIE MaTepHansl. duTareny, AMEIOLIAE 3aJOILKEHHOCTh, B HOBOM
yueGHOM rony 6ubiroTexoi He 06CITyKHBAIOTC.

6.4. Exeronno, B koHIe y4eOHOI0 rofa, YMTATCIIA 06s13aHEI TPOKTH TIEPEPETHCTPAIINIO C
NpeqbABICHHEM BCEd UHCIMIEH 33 HEMH JMTeparypbl. wTaremd, He NPOMIENIINS
TIepEePErHCTPAIAIo, B CeAytomeM yaebHoM rofy 6ubnmoTexolt He 06CILYKHBAFOTCA.

6.5. Ilpy BoIOBTAM w3 YUpeXACHHS 4YMTaTeNH OO0A3aHBI BEPHYTH B 6ubmIoTEKy
qHCIANIMECS 38 HAMH W3IaHHs, 3a[KCh O BO3BPATE KHUT JODKHA BHOCHTECA B 0OXO/IHOM JIHCT.

6.6. UnraTend, HapyIIMBIIME TIPABHIA IIONb30BAHWS HIH NPUUMHUBINNE GuOIHOTEKS
ymepb, HeCyT MaTepHalibHyl0 OTBETCTBEHHOCTH B  COOTBEICTBHH C  JCHCTBYIOIIMM
3aKOHOJATeIECTBOM M HacToAmAMH I Ipaunami.

6.7. UnTareid, OTBETCTBEHHEIE 3a YTPATy WM HEYMBIIUIEHHYIO OpUY H3IaHu#, 00A3aHE!
3aMEHHMTh WX TaKHMH K€ M3JaHHAMM, WIA KONWSIME, WM TNPHU3HAaHHEIMH OuOIMOTEKOH
PaBHOLIEHHBIMH, a TIPH HEBO3MOXKHOCTH 3aMEHEI — BOSMECTHTH PEalbHYIO PEIHOYHYIO CTOMMOCTD
m3fannii. CTOMMOCTE 3a YTEpAHHYIO, IIOMOPUYEHHYIO IHTEpArypy YHTATeNIM BHOCAT B Kaccy
YupexieHus.



